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1. OBIIME ITOJIOXKXEHMUSI.

1.1. Hacrosiuee IlomokeHue BBoAMTCS Ha ocHOBaHuM cT. 91 TpymoBoro koaekca Poccuiickoit
denepannu ¢ 1eIbI0 CUCTEMATU3AINH TTpoiiecca coopa u 00padboTku nH(OPMAIUH O 3aTpaTax pabodero
BpeMeHU paboTHUKaMU l'ocymapcTBEeHHOro  OO/DKETHOTO  JOLIKOJBHOTO — 00pa3oBaTEIbHOTO
yupexaenus nerckoro cagaNe 61Hesckoro paitona Cankt-IletepOypra (nanee — 'bJIOY nerckwuit cax
Ne 61).

1.2. lns Benenus TabensHOro yuera padouero Bpemenu IIpukasom 3aBeayromiero I'BJIOY nerckuii can
Ne 61 Ha3zHaUalOTCS OTBETCTBEHHBIE JIMIIA U3 YHCIIA paOOTHUKOB 00pa30BaTEILHON OpTraHU3aIINH.

1.3. B ngomxHOCTHBIE OOSI3aHHOCTH PAOOTHUKOB, OTBETCTBCHHBIX 3a TAOCNbHBINH y4eT, BBOISTCS
(GYHKIIUHU: KOHTPOIIb (haKTHIECKOrO BpeMeHu TpedbiBanust cotpyaunkoB [BJIOY merckuii cax Ne 61 na padore
1 BCACHHUC Ta0eILHOrO yu€Ta € OTBCTCTBCHHOCTBHIO 3a MPABUIIBHOC OTPAXXCHHC B Tabemne pa60qero BPCMCHU
COTPYJIHHUKOB ¥ CBOCBPEMEHHOCTh IIPEICTABIICHUS TabeIIs Ha pacyer.

1.4. JIns ucnionneHust 006s3aHHOCTEN paOOTHUK, OTBETCTBEHHBI 32 TAOCIbHBIN yUET:

- BEJIET YYeT IITAaTHOI'O COCTaBa COTPYIHUKOB;

- Ha OCHOBaHHH JJOKyMEHTOB (IIPUKA30B M0 JJMYHOMY COCTaBY U OOIIMM BOIIPOCaM) BHOCHUT B CITUCOK
M3MEHEHHUS, CBS3aHHbIE C NMPHUEMOM, YBOJIbHEHUEM, MEepeMelIeHHeM, U3MEHEHUEM rpaduka padoThl,
pa3psaaoB (KaTeropwii), mpeaoCcTaBIeHUEM OTITYCKOB U T. II.;

- OCYLIECTBJIIET KOHTPOJIb CBOEBPEMEHHOCTH SIBKM Ha paboTy U yXoja ¢ paboThl, HAXOXACHUS Ha
pabodyeMm Mecte COTpYyAHHUKOB C m3BemieHreM pykoBomutens ['BJIOY nerckuit cam Ne 61 o HesiBKax,
ONO3JaHMAX, IPEKAECBPEMEHHBIX YXOJaX U IPUUNHAX, UX BbI3BABIIINX;

- KOHTPOJIUPYET CBOEBPEMEHHOCThH MPEIOCTABICHUS WU MPABUIHHOCTH OPOPMIICHHUS JTOKYMEHTOB,
MOATBEP)KIAIOIIUX MPABO COTPYAHMKOB Ha OTCYTCTBME Ha pabodyeM MecTe: JHCTKOB OBpPEMEHHOM
HETPYAOCIIOCOOHOCTH, CIPAaBOK TIO YXOAy 3a OONBHBIMH, TOJIMUCAHHBIX PYKOBOJIUTEIEM
YBOJIBHUTENBHBIX U APYTHX;

- TOTOBHUT CIMCKH COTPYAHUKOB IJISl M3JAaHUS TPHUKA30B O paboTe B BHIXOAHBIE U Hepabouue
Mpa3{HAYHBbIE JTHU.

1.5. B cnyyae HEBO3MOXHOCTH BPEMEHHO HCIIOJHATH OOS3aHHOCTU 1O BEJICHHIO TaOEIHHOTO ydera
Ha3HAYCHHBIM COTpyAHUKOM, pykoBoautenb ['BJIOY nerckmit cag Ne 61 myrem nznanus Ilpukasa Ha
3TOT MEPUOJ Ha3HAYAE€T OTBETCTBEHHOT'O UCTIOTHUTESL.

1.6. Bce coTpynHukH, B 003aHHOCTH KOTOPBIX BMEHEHO BeeHHE Ta0eIbHOro y4eTa, B 0053aTeIbHOM
MOPsIIKE 3HAKOMSTCS ¢ HacToAuM [lonoxkeHneM mnoj pocnuch.

2. ’)KYPHAJIBI YYETA OTCYTCTBHUS COTPYJIHUKOB
2.1. XXypnan ydera 00IbHUYHBIX JIUCTOB, )KYpHAJ y4eTa OTIYCKOB (O4epEIHBIC, 32 CBOM CUET, yUeOHBIE)
- JIOKYMEHT, OTpaKarouuil (HaMuiInio, UMs, OTYECTBO COTPYAHHKA, €r0 JOHKHOCTh, MOJIpa3ielieHue,
naTty, Tekymee (¢ 110), TPUYUHY OTCYTCTBHS Ha paboueM wMecTe, ocHoBaHue. [lepcoHanbHBIC
CBEJICHHS O COTPYIHUKAX, a TAKXKE JIaTa U BPeMsl OTCYTCTBUSI COTPYAHHUKA (DUKCUPYIOTCS B )KypHAJIaX
OTBETCTBEHHBIM 3a TaOeNbHBIM yuyeT pabodero BpeMEHHM Ha OCHOBAaHUM 3aBEPEHHBIX 3asBIICHUH,
CIIPAaBOK-BBI30BOB M3 yUEOHBIX 3aBEACHUN U OOJILHUYHBIX JINCTOB.
2.2. B ciiydae HenpeACTaBICHUS B YCTAHOBICHHOM MOPSIAKE MOATBEPKAAIONINX JOKYMEHTOB IPUYNHOM
OTCYTCTBHSI CHUTACTCS CAMOBOIILHBIN yXO/ ¢ pabodero Mecra.
2.3. Ecniu coTpyTHUK OTCYTCTBOBAJ 0oJiee 4 4acoB MOAPSIT M IOKYMEHTHI, TMOATBEPIKIAIOIINEETO MPABO
Ha OTCYTCTBHE, B YCTAaHOBJICHHOM MOPSIIKE HE MPEJICTABICHbI, COTPYIHUKY MPOCTABISETCS MPOTYN U
pabouunii JeHb OIUIaTe HE MOJJICKHT, B COOTBETCTBUU C 1. 6 a cT. 81 TKP®. [Iporym odopmisercs B
MOPSIIKE, YCTAHOBJIEHHOM TPY/JOBBIM 3aKOHOJATEIbCTBOM.
2.4. IlpaBuna BemeHWs OKypHaJla ydYeTa OTCYTCTBYIOIIMX COTPYIHHUKOB pPa3padaThIBAIOTCS
OTBETCTBEHHBIM 3a Ta0eNnbHBIH ydeT pabouero BpeMeHH M yTBepxkaatorcs 3asenytommm [BIOY
nerckui cax Ne 30.

3. IPABWIA 3ATIOJIHEHUSA TABEJISA.
3.1. CoTpynHUKH, OTBETCTBEHHBIE 32 TaOEIbHBIN y4eT pabodyero BpEMEHH, 3alOIHIIOT Tabenb ydyera
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pabouero BpeMEHM IepeacTcsl B ICHTPAIU30BAHHYIO OYXTaITEpHIO ISl HAYUCICHUS 3apaOOTHOU
TUTATHL.

3.2. TaGenb yueTa paboyero BpeMeHH COACPKUT MOAMUCH COTPYIHUKA, OTBETCTBEHHOI'O 3a €T0 BEJCHHE,
a TaKkKe BU3Y HEMOCPEICTBEHHOTO pPyKOBOAUTENs. [IoAMUCh OTBETCTBEHHOTO COTPYIHUKA M BH3BI
PYKOBOJIUTENIEH COMIepKaT: HAMMEHOBaHUE OKHOCTH, @.1.O., moanuck, 1aTy NOAMUCAHHUS.

3.3. dopma Tabenst yueta paboyero BpeMeHH 1 pacueTa 3apabOTHOM TIIAThI U Ka3eHHBIX YUPEXKICHUH
(Ne 0504421) ycranosnena npukazom Munduna Poccun ot 15.12.2010 1. Nel1731 "O6 yTBEep)acHUU
(hOopM MEePBUYHBIX YYETHBIX JOKYMEHTOB U PETUCTPOB OYXTaNTEPCKOr0 yUETAIPUMEHIEMBIX OpraHaMu
roCy/lapCTBEHHOW BIACTH (TOCYAapCTBEHHBIMH OpraHaMu), OpraHaMd MECTHOTO CaMOYIpaBJIeHHS,
OpraHaMH YIpaBJICHHUS TOCYIAPCTBCHHBIMH BHEOIO/KETHBIMU (OHIAMHU, TOCYAapCTBEHHBIMU
aKaJeMHsIMU HayK, TOCYJapCTBEHHBIMH (MYHUIMIAIBHBIMH) YUPESKICHUSIMU M MeToauuecKux
yYKa3aHUH 10 UX IpUMEHEHUIo» (nanee - MHCTpykuus).

3.4. Tlpu wucnonb3oBanuu Tabens ydera padouero BpemeHu ¢opmbl Ne 0504421 nomyckaercs
BKIIFOUEHHUE JOTMOJHUTENBHBIX Tpad, OJHAKO HENb3sl YHAIATh CyliecTByromme Tpadbl. BHOCHMEBIE
WU3MEHEHUS JOJKHBI ObITh O(OPMIIEHBI COOTBETCTBYIOIIMM OpPTraHU3aLHUOHHO- PACHOPSIUTEIbHBIM
JOKYMEHTOM yUpeKJeHUs (HalpuMep, MpaBuIaMu yu4eTHOU NoauTHku ). O03ToM roBoputcs B [lopsiake
MpUMEHEHHUS YHU(PUIUPOBAHHBIX (OPM TEPBUYHONW YUETHOM [OKYMEHTAllUH, YTBEPKIECHHOM
[Toctanosnenuem I'ockomcrara Poccuu ot 24.03.1999 Ne 20.

3.5. TaGens yyeTa pabodyero BpeMeHHU OTKPBIBACTCS €KEMECIIHO 3a IBA-TPH JTHS 0 Havajia paCyeTHOTO
Meprojia Ha OCHOBAHUU Ta0eJIs 32 MPOIIIBIN MECSI] U 3alIOJTHIETCSI HA OCHOBAHUH JOKYMEHTOB I10 YUETy
JUYHOTO COCTaBa: MPHUKA30B O MpueMe Ha paboTy, mnepeBoje, yBoubHeHUU. K conmepikanuio Tabens
ydera pabouero BpeMeHH MPEAbSBISIOTCS CIenyromre TpeOoBanus: J[aHHbIE O COTPYAHUKAX BHOCSTCS
B Tabenb ydyeTra pabouero BpeMEHH B CTPOTOM COOTBETCTBHH C MCIIOJHEHHEM LITATHOTO paclUCaHUS.
3anonHeHne Tadens OCYIIECTBIATHCIMETOIOM CIUIONIHON pPErucTpaiiy sSBOK U HESBOK Ha padoTy.
Bepxuss crpoka (dpopmbr Ne0504421) npuMeHsieTcsl 11t OTMETKH YCJIOBHBIX 00O3Ha4YeHUH (KOIOB)
3arpaT pabodero BpeMEHH, a HIKHSS - JUISL 3alMCH TPOAOIKUTETHPHOCTH OTPaOOTaHHOTO BpeMEHH (B
yacax, MUHyTax) IO COOTBETCTBYIOLIMM KoJlaM 3aTpaT padouero BpeMeHH Ha Kaxayto naary. [lpu
OTpaKCHUU HESIBOK Ha paboTy, yueT KOTOPHIX BEACTCA B JHSIX (€KErOAHBIH OCHOBHOW OTUTAYMBAEMBIi
ormyck (OT), nau BpemeHHo HeTpynocniocoonoctu (b), otryck 6e3 coxpaHeHus 3apab0THOM TIaThl
(10), wHeBbIXOm Ha BpeMs UCIHOTHEHHUS TOCYAapCTBEHHBIX oOs3anHocTel (I7), ekeromHsbIit
JOTIOJTHUTEIBHBIN OTHYCK 0e3 coxpaHeHus 3apaboTHoi tuiatel (/b)) B Tabeme B BepxHEil cTpoke B
rpadax IpOCTaBISIOTCS TOJIBKO KOABI YCIOBHBIX 00O3HAYCHMM, a B HUYKHEW CTPOKE rpadbl OCTAIOTCS
nycteiMH. [Ipu 3anmonnennu rpad 5 m 6 Tabens B BepXHUX CTPOKAxX MPOCTABIISAETCS KOJIHMYECTBO
0TpabOTaHHBIX JHEH, B HUKHHUX CTPOKAX - KOJMYECTBO YaCOB, OTPAOOTAHHBIX KAXKIBIM COTPYIHHKOM
3a ydetHbld mepuon. B Tabene (¢d. Ne0504421) peructpupyroTcs TOJBKO CIIydad OTKIOHEHUW OT
HOPMAJHHOTO WCIOJB30BAaHUS pabodyero BPEeMEHH, YCTAaHOBIEHHOTO MPAaBHIIAMH BHYTPEHHETO
TPYIOBOIO pacnopsiaka. B BepxHeil moJ0BHHE CTPOKH MO KaXKIOMY COTPYAHHUKY, Y KOTOPOTO UMEIUCH
OTKJIOHEHHS OT HOPMAJILHOTO UCTIOJh30BaHUS pa00UYEro BPEMEHH, 3aMHUCHIBAIOTCS YaChl OTKJIOHEHUH, a
B HIWKHEW — YCJIIOBHBIE 00O3HAYCHHS OTKJIOHEHWW. B HWXHEH CTpOYKe 3amHMCBIBAIOTCS TAK)KE Yachl
paboTel B HO4YHOE Bpems. Eciam y OmHOTO M TOTO K€ COTPYAHHMKA B OJUH M TOT K€ IMEPUOJ] B
UCIOJIb30BaHUU PabOyero BPEMEHH MMENOCh JIBa BHJIA OTKJIOHEHMI, OJTHO U3 KOTOPHIX — paboTa B
HOYHOE BpEMSs, TO HWKHSS 4YacTh CTPOKH 3aIlOJIHAETCS IPOOBI0, YHUCIUTENh KOTOPOH — YCIOBHOE
0003Ha4YeHNUE OTKJIOHEHUH, a 3HAaMeHaTedb — HO4YHbIe Yachl. [Ipu Hanmuuuu 6osee ABYX OTKJIOHEHUI B
OJUH JIeHb (paMUIMs COTpYOHHMKA B Tabene moBTopsiercs 2 pas3a. Eciu B Teuenume roga B ['BIOY
netckuit cam Ne 61 mpuUHUMaNKCh HOBBIE COTPYAHUKH, OHU TOJJIEKAT 00S3aTEIIbHOMY BKIIIOUCHHIO B
Tabenp ydeTa pabouero BpeMeHu. /st OCyIeCTBICHHS BBIIUIAT B MEKPACUETHBIN Mepro/] (YBOJIbHEHUE
COTPYIHHKA, YXOJ B OTIIYCK) B IIECHTPAIM30BaHHYIO OyXTaJdTepHIO MPEACTaBISETCS BPEMEHHBIN Tabelb
ydera pabo4yero BpEeMEHH, IOKa3aTeldr B KOTOPOM MPOCTABISIOTCS TOJIBKO IO KOHKPETHOMY
corpynuuky. Ilpm ¢opmupoBanuu Tabens ydera paboyero BpPEeMEHM KaJleHAApHbIE THU Mecsia
pacdeTHOro Tepuona 10 TMPUHSATUS COTPYAHUKA W (WIM) TOCIE €ro YBOJBHEHHUS 3alOHSIOTCS
npoyepkoM. [lopsinkoBasi Hymepanus B rpade 1 BeneTcss 1Mo craBKam COTPYIHUKOB, BHECEHHBIXB
Tabenb ydera pabodyero BpPEMEHH, €CIM COTPYAHHMK B JAHHOM YUpexXJeHHUH paboTaeT Ha pa3HbIX
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CTaBKaXx, Ha HETO BBIJIEISIETCS CTOJIBKO MOPSIIKOBBIX HOMEPOB, CKOJIBKO CTaBOK OH 3aHMMaeT. DaMuiius,
WMsl, OTYECTBO 3aMUCHIBAIOTCS B Tpade modHOCThI0. [Ipu 3TOM THIATENBHO BBIBEPSETCS HAIUCAHHE
dbamMuiIMM, UMEHU U OTYECTBAa B CIy4yae PACXOXKICHHS MPUHATOTO HA3bIBAHUSA COTPYIHUKA U €rO
JOKYMEHTOB. B ciydae cMeHbI (haMuiiu, IMEHH, OTYEeCTBA, HOBHIE JaHHBIE BHOCSTCS B TaOelb yueTa
paboyero BpeMEHHU TOJIBKO MOCJE U3aHUs OTIEJIOM KaJpOB COOTBETCTBYIOIIETO MpUKa3a Mo JINYHOMY
cocrtaBy YupexacHus. B rpade «IOMKHOCTH» YKa3bIBAETCS MOJKHOCTH COTPYIHHKAa B CTPOTOM
COOTBETCTBHH CO INITATHBIM pacnucaHueM. B 3Toit xe rpade ykaspiBaeTcs KoimmdecTBo cTaBok (1, 0,5,
0,25 u T.1.) WM HOpMa 4acoB BHexaemto. Paboune yacel COTpYAHUKAM, KOTOPBIM YCTaHOBJIEH OKJIAJ,
MIPOCTABJISIIOTCS B CTPOTOM COOTBETCTBUHU C Tpadukom pabotwl (8 wacos, 4, 2, 24, 12, 1,5 u T.1.).
CoTpynHuKaMm, KOTOPBIM YCTaHOBJEHA YacoBas TapudHas cTaBka, NPOCTaBIACTCA (DaKTHUECKH
0TpaboTaHHOE BpeMs C TOUHOCTBIO JI0 JeCATHIX Joyiel yaca. COTpyAHUKH, HAXOASAIIUECS B OTIYCKE 10
yxoJy 3a pebeHKoM B Bo3pacTte 10 1,5 niu 3 ner, B Tabens yuera pabouero BpeMeHu He BHocATcs. [Ipu
HEO0OXOJIMMOCTH OpraHu3aluy paboThl B BBHIXOAHOW MM HepaOOuMi Mpa3gHUYHBIN Je€Hb H3JACTCS
COOTBETCTBYIOLINH mpuka3. OrpaboTaHHOEe B HepabouWii Mpa3THUYHBIA WM BBIXOJHOM IEHH BpeMs
yYKa3bIBa€TCsl B Tabene B CTPOrOM COOTBETCTBHH C NpHKa3oM. Pabora B BBIXOJHOW (HEepaOouwmii
Mpa3aHUYHBIN) JCHh MPOU3BOAUTCS B COOTBETCTBUHU C IMOJOXKEHHEM 00 OIuiareTpyaa COTPYAHHUKOB
YUpEKIEHUsT B JBOMHOM pasmepe. [lo jkemaHwio cOTpyaHWKa, pabOTaBIIEro B BBIXOAHOW WIH
HepabouMii Mpa3IHUYHBINA JIeHb, EMY MOXET OBITh PEAOCTABIIEH IPYToil 1eHb OTAbIXa. B 3TOM ciyuae
paboTa B Hepabouuil AEHb OIUIAYMBAETCS B OJIMHAPHOM pa3Mepe, a ACHb OTAbIXa OIUIaTe He MOJJICKHUT.
[Ipu coBmageHuy NMpa3sgHUYHOTO M BBIXOAHOTO JAHEW BBIXOAHOM JIEHB NMEPEHOCUTCS Ha CIEAYHOLIUN
MOCJIe TPAa3JHUIHOTO pabovero JHS B COOTBETCTBUH ¢ TpymoBbIM KoJekcoM Poccuiickoit Denepanmm.
[TpuBnedeHne COTpyTHUKOB K CBEPXYPOUHOHl paboTe, a Takke K paboTe B BBIXOAHOH (Hepaboumii
Mpa3AHUYHBIN) JE€Hb JONMYyCKaeTcs TOJbKO C MNUCBMEHHOTO COrjacHus COTPYJHUKOB B CIydasx,
npenycmorpennbix TK  Poccuiickoii  ®@enepaumeit, u odopmisercs mnpukazoM. PaboTsl, He
oopMIIEHHBIE Ha/JIeXKAIIMM o0pa3oM, B Tabelle HEe OTpaKaloTcs M orulaTe He moziexar. OTmycka
(e>xeroJHbBIC U aMUHUCTPATUBHBIC), OOJBHUYHBIC JINCTHI MPOCTABIISIOTCS HA BCE KaJCHIApHBIC THHU,
BKJIFOYAsl BBIXOJHBIC (32 MCKIIIOYCHHEM TMPa3qHUYHBIX OHEH). B Tabene ydera pabouyero BpeMeHH
YKa3bIBAIOTCS: - MPOIOJIKUTEIILHOCTh PAOOTHI, BBIIOIHSIEMON COTPYAHHKOM B TEUCHHUE YCTAHOBICHHOMN
eMy MPOAOIKUTENBHOCTH padouero maHs (cMeHbl) B opsiake cT. 60.2 TK P®; - mpomomKkuTeTbHOCTh
paboThl, BBHIMIOTHSIEMOW COTPYIHUKOM C HEHOPMHUPOBAHHBIM pabo4YMM JHEM 3a Mpeaernamu
YCTaHOBJICHHOW €My MPOJOJKUTEIBLHOCTH pabodero BpemMeHu B mopsgake cT. 101 TK P®. Vuer
BpEMEHH, OTPaOOTAHHOTO COTPYAHHKOM C HEHOPMHUPOBAHHBIM Pa0OYUM THEM IO PACIOPSHKEHUIO
paboTonaTens 3a MpeaesiaMd YCTaHOBJIEHHOIO eMy pabouero BpeMmeHH, Benercss B JKypHane yuera
pabodero BpeMEHU COTPYAHHKOB C HEHOPMHUPOBAHHBIM padouyuM aHeM. OTYETHBIM MEPHOJOM IS
ydyera B Tabene pabouyero BPEMEHM YCTAHABIMBACTCS OJWH KAJICHIAPHBIM Mecsll (C MepBOro IO
MoCJIeTHEEe YUCIO BKIIIOYUTEIHHO). Y CTAHOBJICHHBIH PEeXUM pabouero BpeMEHH COTPYIHHUKA JOJDKEH
COOTBETCTBOBaTh (PaKTHUECKOMY OTpabOTaHHOMY BpeMeHH. B Tabene ydera pabodero BpeMeHU HE
pa3pemaTcss HUKAKHe MCHPABICHUS W JIOMOJIHUTENbHbIE MOMETKU. B KOHIlE Mecslla COTPYIHUK,
OTBETCTBEHHBIN 3a BeleHUE Tabens ydera pabodyero BPeMEHHU, OMpeenseT ooliee KOJIU4YeCTBO AHEH
(uacoB) SIBOK, JHEW (YacoB) HESBOK, a TaKKe JAPYroe KOJIMYECTBO YacOB IO BHUJAM IMEpepadOTOK
(3amenienue, pabota B mpa3AHUYHBIE JHU, HOYHBIE Yachl U APyTHUe BUABI OIUIATHI) C 3alHChIO UX B
COOTBETCTBYIOMIKE Tpadbl. 3aMoHEHHBI Tabenb ydera pado4yero BpEeMEHU W JAPYTUe JOKYMEHTHI,
oOpMIIEHHbIE COOTBETCTBYIOIIMMM  TOJNUCSAMH, B  YCTaHOBJIEHHbIE CpPOKHM CHAIOTCS B
[EHTPATU30BAaHH YOO yXTAITEPHUIO JJIsI TPOBECHISI COOTBETCTBYIOIINX PACUETOB.

4. TIOPSJOK ®OPMUPOBAHMSA U ITPEJOCTABJIEHUS TABEJIEN
4.1. He pexxe OmHOTO paza B HENETIO COTPYIHUK, OTBETCTBCHHBIM 3a TaOENbHBIM y4eT pabodero
Bpemenu, cooupaet o ' bIOY nerckuii cag Ne61 nanubie 00 ucnonbp3oBanuu pabouyero BpeMenu. Ecim
€CThb OTCYTCTBYIOIUE, IPUUUHBI OTCYTCTBUS COTPYAHUKOB.
4.2. Bce HEBBIXOBI HA PabOTy (GUKCUPYIOTCS B KypHanax u npukaszax no ['BJIOY nerckwuii can
Ne61.
4.3. B nopsiike UCKIFOUEHUSI OTAEIBHBIM COTPYJHUKAM, 110 3asIBJIEHUIO COTPYIHUKA, MOXKET CMEILATHCS BpEMS
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pabouero JHsl.

4.4. CoTpynHUK, OTBETCTBEHHBI! 3a BeieHUE TabenbHoro yuera padouero Bpemeru B ' BJIOY netckuii
cag Ne 61, nBa pasza B MecsIl COCTaBiIsAeT Tabenb ydera pabouero BpeMeHn Ha OyMa)KHOM HOCHTEIIE:
OTENBHO 3a MEPBYIO MOJOBUHY KaJCHIAPHOTO MECAla B OJHOM 3K3EMIUIPE U OTAEIHHO UTOTOBBIN
Tabesnb ydyera pabodero BpeMeHH 3a BeCh KaJeHIAPHBIA MECSIl B OJTHOM 3K3EMILIApE.

4.5. TabGenp ydera pabouero BpeMEHH Ha OYMaXKHOM HOCHUTENE TMEPEIaeTCs COTPYIHHUKOM,
OTBETCTBEHHBIM 32 BEJICHHE TaOEIHHOI0 yueTa paboyero BpeMeHH B LIEHTPAIM30BAHHYIO OYXTalTepHIo:
- 32 TIEPBYIO MOJIOBUHY MecsIa - 10 15 4nciia OTYETHOTO MECSIIA; - 32 BECh KaJICHIapHbIA MecsI - 10 30
qHca OTYETHOTO MECSLIa;

4.6. [1Ipu oOHapyxeHHH OMMOKHN B Tabene ydera paboyero BpeMEeHH COTPYTHUKOM, OTBETCTBEHHBIM 32
BeZIcHUE Tabens yuera pabodero BpeMeHH, 3aloHIEeTCs yTOUHEHHBIH Tabenbydera pabodero BpeMeHH,
B KOTOPOM IOKa3aTeIH MPOCTABIISIFOTCA TOJIBKO 110 TEM COTPYAHUKAM,IT0 KOTOPBIM JOMYLIEHBI OIIUOKH.
YTo4YHEeHHBIN Tabenb yueTa pabo4ero BpeMEHH HaNpaBiIsIeTCs B IICHTPATU30BAHHYIO OyXTalTEepUIO CO
cimy»e0HOM 3anuckoid, moanucanHoi 3aBenyronuM [ BJIOY nerckuii cag Ne 61.

4.7. CoTpyIHUK, OTBETCTBEHHBIN 32 BeleHUE TaOEIHHOI0 y4yeTa pabodyero BpeMeH! BOOPa30BaTeIbHOM
OpraHu3alM, HECET OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb CBEAEHUI, OTpaK€HHbIX B Tabene ydera
pabouero BpeMeHH, U 3a CBOEBpEMEHHYIO crauy Tabens. [lepenada Tabens yuera pabouero BpeMeHH
IIPOM3BOAUTCS MO/ NOJIKCH B )KypHaJe PErUCTpaliy JBU>KEHUS TOKYMEHTOB.

5. XPAHEHUE TABEJIEN
5.1. Tabenb yueTa pabo4ero BpeMEHH SIBJISETCS IEPBUYHBIM YYETHBIM JIOKYyMEHTOM Ha OIUIaTy TpyJa,
MMOATOMY CPOK XPaHEHHS €ro HE MOXET OBITh MEHEE ISATH JIET, YTO yKa3aHo B CT. 17 denepaibHOTO
3akoHa oT 21.11.1996 N 129-®3 "O 6yxrantepckom yuete" (pea. ot 23.11.2009).
5.2. Eciu yuuthiBaeTcsi paboTa COTPYIHUKOB, UMEIOIIMX IPAaBO Ha JIBIOTHYIO TEHCHIo (pabdora c
BpEIHBIMU YCIOBUSMH TPYZa), CPOK XpaHEHHs Tabesst He MOXKET ObITh MeHee 75 JeT.
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